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#117 – Special Event Coverage
Date Issued: 07/21/2010
Date Last Revised: NEW

Purpose:  The purpose of this policy is to define a fee schedule and payment for special event coverage.  

Definitions:

Service Sponsored Special Event – These are special events in which the department has elected to sponsor.  There is no charge to the event organizer for coverage of these events.  Events which do not charge an entry fee, school sports, and fundraisers are examples.  Each event will be considered by the Service Director and determination made for the service’s sponsorship.

Outside Sponsored Special Event – These are special events being sponsored by an outside company, organization, or other agency.  An hourly rate applies to event that fall under this category.  Examples would include events that charge an entry fee, concerts, sporting events, or other events sponsored by private entities.

Policy:
The Service Director, with the Fire Chief of the community where the event will be held will determine what resources are needed to properly cover the special event in a manner to keep all participants safe.  A written letter (included in this policy) to the event organizer will outline the resources needed and an estimated cost based on the estimated number of coverage hours needed.  Once parties agree on the resource and estimated cost, both parties shall sign the letter.  The estimated cost included in the letter is due at the start of the special event or before.  Any additional charges will be invoiced to the event organizer and are due within 15 days on invoice receipt.

Fee Schedule:



Ambulance Stand-by - $75 per hour



Additional Staff - $20 per hour
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Special Event Name:_____________________________________________

Event Date(s):__________________________________________________


Event Time(s):__________________________________________________

Estimated Event Census:_________________________________________

Resources Needed:

Resource



Estimated Cost

Total Estimated Cost (Due at or before start of event):

NSVAS Rep:     ___________________________________________

Event Organizer:___________________________________________
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